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1. O01mue mMoI0:KeHusA

1.1. IraTtHOE pacnucaHue SBISAETCS IJOKYMEHTOM, OTPaKaloIUM CTPYKTYpy M IITaT
yupexaeHus. Ilon mraTHbIM pacnuCaHUEM MMOHUMAIOT YTBEPKAAEMbIA PYKOBOAMUTEIEM IEPEUEHD
HAaUMEHOBAHUN JIOJDKHOCTEW IOCTOSIHHBIX COTPYIHUKOB C YKa3aHMEM KOJIMYECTBA OJHOMMEHHBIX
JIOJDKHOCTEH (BaKaHCHIT) U pa3MepOB JOKHOCTHBIX OKJIAJIOB.

1.2. ®opMa mITAaTHOrO pacHuCaHus yTBEpXkKAECHA rmocraHoBiaeHueM ['ockomcerara Pocecnn ot
05.01.2004 Ne 1 «O6 yTBepx)aeHUN YHUGUIIUPOBAHHBIX (JOPM MEPBUYHON YUETHOU TOKYMEHTAIIUN
Mo y4yeTy TpyJa U ero ormiaatel». [I[yHKTOM 2 MOCTaHOBJICHHS YCTaHOBIJIEHO, 4To (popma Ne T-3
IPUMEHAETCS OPTraHU3alMsAMM, OCYILECTBISIOUIMMHM  ACATEIBbHOCTh Ha Tepputopun PO,
HE3aBUCHMO OT (POPMbI COOCTBEHHOCTH.

1.3. CocTaB M YHCICHHOCTh PAOOTHUKOB 3aBUCAT OT BHJa 00Pa30BaTEILHOTO YUPEKICHUS,
Yucia KJIACCOB, YUCIEHHOCTH OOYyYalOMIMXCs, pealn3yeMbIX 00I1e00pa3oBaTeIbHBIX MPOTPaMM,
HAJIMYUS CTPYKTYPHBIX MOJPA3AEICHUIM.

1.4. Ilpu ycTaHOBIEHUM HAUMEHOBAHUN JOJDKHOCTEH CIEIyeT pPYKOBOJCTBOBATHCS
CJIETYIOIIMMHA HOPMAaTUBHBIMH MPABOBBIMU aKkTaMu: EMUHBIM KBaM(UKAIIMOHHBIM CIIPABOYHUKOM
JOJDKHOCTEH  PyKOBOJMUTENEH, CHEUaTuCTOB U ciayxamux, pasgen «KsanupukanuoHHbe
XapaKTEepUCTUKH  JIOJDKHOCTEH  pabOOTHMKOB  00pa3oBaHUSA»,  YTBEPXKAEHHBIM  IPUKA30M
Munsapascoupazsutus PO ot 26.08.2010 Ne 761 H; OOmepoccuiickuM Kiaccu(puKaTopoM
npodeccuit  pabouux, MJODKHOCTEH chyKaluX M Tapu(HBIX pa3pslaoB, YTBEPKICHHBIM
nocraHoBienueM 7 Toccrammapra Poccum ot 26.12. 1994 Neo 367; KpanudukarmoHHBIM
CIPAaBOYHHUKOM JIOJDKHOCTEW PyKOBOJIUTENIEH, CIEUAINCTOB U JPYTUX CIYXKAIIUX, YyTBEPHKIACHHBIM
nocranoBieHneM MunTtpyaa Poccun ot 21.08.1998 Ne 37; EnunbiM TaprHO-KBaTUPHUKAITMOHHBIM
cnpaBoYHUKOM pabor u mnpodeccuit pabouunx (ETKC), yTBepkIeHHBIM IOCTaHOBIEHUEM
[IpaButensctBa PO ot 31.10.2002 Ne 787; mocranosienueM [IpaBurenbctBa PO ot 21.02.2022 Neo
225 "OO0 yTBep)KIeHUH HOMEHKJIATYPhI JOJDKHOCTEH MEAaroruyeckux paOOTHUKOB OpPTraHHU3allWi,
OCYLIECTBIIIOINX 00pa30BaTeNbHYIO JESTEIBHOCTD, JOJDKHOCTEN pYKOBOUTENIEH
0o0pa3oBaTeNbHBIX OpraHu3auii’”.

1.5. B cnyuae eciu B INTaTHOM paclMCaHUM MMEIOTCS BaKaHTHbIE (HE 3aHATHIC



KOHKPETHBIMU PaOOTHHUKAMHK) JOJHKHOCTH M B OJrpKaiiiee BpeMs HE ITUITAHUPYETCS UX 3aMellleHue
Wi, HA000pOT, HEOOXOIMMO BHECTH HOBBIC OJKHOCTH, TMPOM3BOJAMUTCS W3MEHEHHE IITATHOTO
pacrniicanus. JIjist 5TOro u3gaeTcs mpuKas Mo OCHOBHOM JesTeNbHOCTH «O BHECEHUU M3MEHEHHM B
IITATHOE PACIMCAHHUE», B KOTOPOM YKa3bIBAETCS, BBOASATCS WM YMHPA3AHSIIOTCS JOKHOCTH, a
TaK)Ke CTPYKTypHOE MOJpa3/eieHre, K KOTOPOMY OHa OTHOCHUTCSl, HAUMEHOBAaHHUE JOJDKHOCTH,
KOJIMYECTBO INTATHBIX EIUHMII, OKJIad M HaaOaBku. Kak mpaBuio, MU3MEHEHHs OTpaKkaloTcs B
JIOTIOJIHEHUU K CYIIECTBYIOIIEMY IITaTHOMY paclucaHuio, cocTaBieHHOM 1o ¢opme Ne T-3 u
CollepKalieM TOJBKO CBEJCHHS O BHOBb BBEICHHBIX JIOJDKHOCTAX. Ecimum u3MeHeHus
MHOTOUYHMCJICHHBI COCTaBISIETCS HOBOE IITaTHOE pacrucaHue. KomndecTBo M3MEHEHUH IITaTHOTO
pacnucaHusi B TEYEHHE TOJa HE OTPAaHHYEHO MPABOBBHIMU HOPMAaMH, €r0 MOXXHO MEHSTHh MO Mepe
HEOOXOIMMOCTH.

1.6. B cootBercTBHU C 1. 4 4. 3 cT. 28 DenepanbHoro 3akona Ne 273-d3 «O6 oOpazoBaHun
B Poccuiickoii  ®enepanun»  yCTAaHOBJIEHHUE  CTPYKTYpbl  YIPABJICHUS  JESITEIbHOCTHIO
00pa3oBaTeNbHOTO  yUPEXKJEHUS, IITaTHOTO pPACIUCaHUs, paclpeiesieHue JOHKHOCTHBIX
00513aHHOCTEH OTHOCUTCS K KOMIIETEHIIMH 00pa30BaTEIbHOIO YUPEKICHHUS.

1.7. YTBepkmaeT IITaTHOE pacrucaHue OOpa30BATEIbHOW OpraHU3alud PYKOBOAHUTEIH
00pa30BaTeNbHOI OpraHu3aluu.

1.8. Ilpu ¢dopMupoBaHMHM WITATHOTO PACHHCAHUA U PACHPEICIICHUH TOKHOCTHBIX
00sI3aHHOCTEH CIIEAyeT HMCIOJIb30BaTh HOPMATUBHBIM METOJ TUIAHUPOBAHMS, KOTOPBIA OIMHPACTCS
Ha y4eT (UHAHCOBBIX CPEICTB MO (POHAY OIIIAThI TPyAa Ha BCEX OIOJIKETHBIX YPOBHSX.

1.9. YucneHHOCTh paOOTHUKOB 3aBUCHUT OT BHJa 00pa30BaTEIbHOW OpPraHU3alluU, PeKUMa
ero paboThl, KOJIMYECTBA 00YUYAIOIMINUXCS, yUeOHBIX TPy (KJIaCCOB).

2. HopMmaTuBHbBIE KATErOpuU padOTHUKOB

2.1. B mrare oOpa3oBaTenbHOM OpraHU3alMU MPEIyCMaTPUBAIOT YEThIpe HOPMATHUBHBIC
KaTeropuu paboTHUKOB.

- K aJIMUHUCTPAaTUBHOMY TME€PCOHATY OTHOCST: PYKOBOIUTENS 00pa30BaTEILHOTO
YApEeXKIEHUS, €T0 3aMECTHTEJIS, TIIABHOTO OyXTanTepa, 3aBeIyroIIero On0InoTeKOM;

- K TeIarorudeckoMy TEepCOHATY OTHOCST: YYHTENS, BOCIHTATENS, TeIarora-rcuxosiora,
yunuTens-aedexToora, mpernojaBarens, mpenogaBatens-opranuzaropa (OBX, mompussiBHOM
MOJITOTOBKHU), PYKOBOAUTENSI (PU3UYECKOTO BOCIUTAHMS, MacTepa MPOU3BOACTBEHHOIO O0ydYeHUs,
KOHIIEpTMENCTEPa, MY3BIKAIBHOTO PYKOBOAMTENS, KIACCHOTO BOCIMTATENS, COI[HAIBHOTO
mejarora, Iefarora-opraHu3aTopa, Ieaarora JOMOJHUTENBHOTO  O0pa3oBaHUsA, TpeHepa-
npenoaaBarens (BKIOYas CTapIIero), MHCTPYKTOpa MO TpPyAy, MHCTPYKTOpa MO (U3HUECKOM
KYJIBTYDE.

- K y4eOHO-BCIIOMOTaTeIbHOMY IEPCOHATY OTHOCST IICHXOJIOra, CTapIIero BOXAaToro,
Oyxranrepa, OMONMHOTEKApsi, OPraHU3aTOpPa SKCKYPCHH, aKKOMIIAHHATOpa, METUIIMHCKYIO CEeCcTpy,
JIOKyMEHTOBEa, TEXHUKA 110 PEMOHTY arapaTyphbl, JabopaHTa (BKJIFO4asi CTapIIero),

- ceKkpeTapsl, Kaccupa (BKJIIOYas CTaplliero), 1eJI0NpOru3BOAUTENS, 3aBX03a.

- K KaTeropuu 00CIIyKMBAIOIIHIA TEePCOHA OTHOCIT paOOTHUKOB IO JOJDKHOCTSIM: paboyero
0 KOMIUIEKCHOMY OOCITYXMBaHUIO U PEMOHTY 3/1aHUM, BOAMUTES aBTOMOOWIIS, MEXaHUKa IO
PEMOHTY WIBEHHOrO0 000pyAOBaHHWs, pabOYero Mo CTUPKE M PEMOHTY CIELOJEKIbI, clecaps-
CaHTeXHWKa, MalIMHHCTa (Koderapa) KOTEIbHOW, omepaTropa KOTEIBbHOH, omeparopa TEerIoBOTO
MyHKTa, TapAepoOIINKa, HCTOIHHMKA, TPy34HKa, IBOPHUKA, CaJOBHUKA, CTOpOXKa, Kouerapa,
JNIEKTPUKA, TOJICOOHOTO paboyero, BO3YMKA, KIQJOBIIUKA, YOOpIIMKA MPOW3BOJCTBEHHBIX U
CITy>KeOHBIX TTOMEIICHHH, med-moBapa, moapa.



2.2. He nomyckaetcs BBeileHHE B 00pa30BaTEIbHOM OpraHu3aluu J0JDKHOCTEH, IO KOTOPBIM
OTCYTCTBYIOT TapU(PHO-KBATH(PUKAITMOHHBIE XaPAKTEPUCTUKH.

2.3. Pacuer mTaTHOW YHMCIEHHOCTH paOOTHUKOB 00pa30BaTEIbHON OpraHU3aLUU
HAUYMHAETCS C OIpEeNeIeHHs] KOJMYECTBA CTaBOK IEAarornyeckoro rnepcoHasia, Npuxoasierocs Ha
OJIHY y4eOHYIO TpyTITy (KJIacc): OHO paBHO OOIIEMY YHCIIO YY€OHBIX YacOB B HEJEIIO MO KaXIOu
y4eOHOI TpyIine, JeJIeHHOMY Ha YCTAaHOBJIEHHYIO HOpMY ydeOHOW Harpy3ku MpenojaBaTeneit
JTaHHOTO oOpa3oBaTelbHOW oOpraHu3anuu. Pacder KoilnWyecTBa TNEIarorMYeCKHUX CTaBOK,
NPUXOJALINXCA HAa OJIWH Kjacc (Kypc), ocyllecTBIsieTcss Ha ocHoBe ba3ucHoro y4yeOHOro miaHa
00pa30oBaTeNIbHON OpraHU3aIUH.

2.4. OcoOeHHOCTH B COCTABJICHHM IITATHOTO PACHHMCaHUS OOYCIIOBIIEHBI TAKXe PEKHMOM
yueOHbIX 3aHATUH. Tak, NpU TNPOBEICHUU 3aHATHS OOYYAIOUIMXCS BO BTOPYHIO (BHEypOUHas
JeSITeIbHOCTD, JTOTIOIHUTENIFHOE O00pa3oBaHWE W T.J.), JOMOJHHUTEIBHO YCTaHABIMBAIOTCS
JIOJDKHOCTH YOOPIIMKOB CITY>KEOHBIX MOMEIICHUN M3 pacyeTa: HopMa yOupaemoit momaau Ha 1
ctaBky pabodero paBHa 500 kB. M. KommuecTBO TakuxX CTaBOK OMpENEISAETCS KakK pPe3yJIbTar
JICJIEHUs] COBOKYITHOM TUIOIIaAd 00pa3oBaTeIbHOM OpraHu3aliy, moajexanieil yoopke (Ha OCHOBE
TEXHMYECKOTO MacmopTa oOpa3oBaTeNbHOM OpraHu3aluu), HA HOpMYy yOupaeMo# IuUlomaad Ha
OJTHOTO paboyero.

2.5. Jlns coctaBiieHUs] Tapu(pHBIX CIIMCKOB B 00OpA30BAaTEIbHOM YUPEKACHUU CO3JIAIOTCS
Tapu(Has aTTECTAllMOHHAS KOMHUCCHSI M DKCIEpPTHAas KOMHCCUS Jsl ONpeAeNieHHs IOoIuiaT 3a
HeOJIaronpusTHEIE YCIOBUS pa0OThL. Bce pe3ynbTaThl AEATEIBHOCTH KOMHCCHN O(QOPMIISIOTCS
IPUKA30M IUPEKTOpa 00pa30BaTeIbHON OpraHU3aluy.

2.6. TunoBble mITaThl 00pa30BaTEIBHON OpraHU3alMK, YTBEPKICHHbIE TOCYIapCTBEHHBIMU
OpraHaMM YIIpaBJIeHHUs OOpa30BaHUSA, HOCST PEKOMEHJATeNbHbIN Xxapakrep. [losTomy TpeGoBaTh
BBIMIOJTHEHHSI PEKOMEHJAINi He MMEIT MpaBO HU 00pa3oBaTelbHOE YUpEKJIEHHE, HU OpraHbl
ynpaBiIeHUs] 00pa30BaHUEM.

2.7. OOpa3oBatenbHas opranuzanus (GOpMHUPYET CBOE INTATHOE PACHUCAHUE B Ipelenax
CPEZCTB, BBIICJICHHBIX €My 110 YCTaHOBJICHHBIM HOPMaM, a TaKXKe BBOJWJIO B IITATHOE paclHCaHUe
BMECTO OJJHHX JIOJDKHOCTEH, MPeyCMOTPEHHBIX THIIOBBIMU IITaTaAMHU, IPYTHE.

2.8. O06pa3zoBaTeibHasi OpraHU3aIUs MOXXET COJEPKaTh HEKOTOPHIE JTOJDKHOCTH 3a CUET
CPE/ICTB, MOTYYCHHBIX OT IOPUIAYECKUX U (PU3NIECKUX JIHI] JINOO 32 CUET JOXO0JI0B OT COOCTBEHHOMU
JESITEIbHOCTH.

2.9. Opranbl ynpaBieHuss 00pa3oBaHHEM He BIpaBe O00s3bIBaTh 00pPa30BATEIbHYIO
OpTraHMU3aIMI0 TPUBOJUTH CBOM IITATHBIE PACITUCAHHS K COOTBETCTBYIONINM THIOBBIM IITaTaM WU
UHBIM HOPMAaTHBaM, €CJIM YUPEXKJAECHUE HE BBIXOJIUT 3a MpPEAeibl CPEACTB, BBIACICHHBIX €My IO
(uHAHCOBBIM HOpPMaM.



